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C.R. Smith Museum 
Birthday Party Information Packet  



Starting at $200 

With Membership 

Party Offerings: 

www.crsmithmuseum.org 
CMB 2/09/17 

 Available Saturdays 10-12 PM or 1-3 PM 

 2- hour use of dedicated party area with pre-setup 
tables and chairs 

 FREE admission for up to 20 guests      
 FREE return passes for guests (see staff for details)      
 Additional party goers: $3/per person (up      
        to 40 total guests) 

 1 - Party Attendant 

 1 - $5 Gift Certificate to the Museum Store for the 
Birthday Honoree 

 1 - Commemorative Gift for Birthday Honoree 

 1 – Captain Wings for Birthday Honoree 

 Unlimited, all-day full access to museum, special 
exhibits and day programs! 



Arrival: 
The CR Smith Museum Party Attendant will arrive up to 30 minutes before the scheduled start time to meet the Birthday Honoree, give 
the parent(s) any deliverables, assist with set up, and be ready to escort guests to the party area and provide them with their free 
return passes and museum  rules.  
 
Cake, Food/Snacks & Gifts: 
What’s a birthday party without cake and gifts? You are welcome to include cake, food and/or snack time during the party. We also 
welcome  sponsors to open gifts on-site. This time is at the discretion of the Sponsor. Please review the suggested  party flow for details. 
 
Museum Day Programs and Activities: 
Birthday Parties are all about fun with family and friends. Depending upon the age group of participants and party size, our friendly 
Attendant will either lead a dedicated hands-on activity with your party (see attached Birthday Games), or have your party join the 
prescheduled museum activities that day. Please note, all activities are subject to availability.  
 
Cleanup / Pass out Goody bags/ Thank Guests / Goodbyes: 
Cleanup is always a necessary part of parties. We’ll work as a group to remove items brought on the premises. If you are providing 
Goody Bags, the Attendant will assist the Birthday Honoree in passing these out and thanking everybody for coming.  
At this point, it is time for the Attendant to say goodbye and continue the cleaning process.   
 
Thanks for allowing us to share your special day!  
We hope to see some of your friends at their CR Smith Museum Birthday Parties soon! 
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Things to do while you’re here! 

 Watch a movie in the theater 

 Board the DC-3 (limit of 5 people at one time, please) 

 Airplane Rubbings  

 Simulator Missions (Lobby) 

 Dress up Station 

 Flight Lab 

 Paper Airplane Toss 

 Learn Airport Codes 

 Take Pictures 

 Have Fun!  



2-Hour Birthday Party | Sample Schedule A - Morning  

 Cake/Snack/Food – Yes  Presents – Yes   Programs - Yes 

9:30 – 10 AM (30 minutes) Party Setup* 

10:00 – 10:15 AM (15 Minutes) Arrival – Explore Museum 

10:15 – 10:40 AM (25 Minutes) Hands on Activity ** 

10:40 – 11:00 AM (20 Minutes) 
Sing Happy Birthday, Eat 
Delivery Time:___________ 

11:00 – 11:20 AM (20 Minutes) Open Gifts or Explore Museum 

11:20 – 11:40 AM (20 Minutes) Watch Movie 

11:40 – 11:55 AM (15 Minutes) Explore Museum, Take Photos 

11:55 – 12:00 PM (5 Minutes) Say Goodbyes 

12:05 – completion  (15 – 30 Minutes) Clean-up* 
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*Client will be charged an additional $100.00  for each hour, or fraction thereof, by which the setup and/or cleanup 

time exceeds the allotted thirty (30) minutes for each. **All activities are subject to availability.  



2-Hour Birthday Party | Sample Schedule B - Afternoon 

 Cake/Snack/Food – Yes  Presents – Yes  Programs - Yes 

12:30 – 1 PM   (30 minutes) Party Setup* 

1:00 – 1:15 PM (15 minutes) Arrival – Explore Museum 

1:15 – 1:40 PM (25 minutes) Hands on activity** 

1:40 – 2:00 PM (20 minutes) Sing Happy Birthday, Eat 
Delivery Time:___________ 

2:00 – 2:20 PM (20 minutes) Open gifts or Explore the Museum 

2:20 – 2:40 PM (20 minutes) Watch Movie 

2:40 – 2:55 PM (15 minutes) Explore Museum, Take Photos 

2:55 – 3:00 PM (5 minutes) Say goodbyes 

3:05 – completion (15-30 minutes) Clean-up* 
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*Client will be charged an additional $100.00  for each hour, or fraction thereof, by which the setup and/or cleanup 

time exceeds the allotted thirty (30) minutes for each. **All activities are subject to availability.  



1. Wind Tunnel Fun: Children can design and construct unique contraptions using an assortment of materials. They will then use the 
wind tunnel to test the airworthiness of their designs! 
2. Paper Airplane Contest: Children will make a paper airplane. Depending on the age of the children, children can create their own, or 
have parents assist. Templates are available. Children can have various contests, such as, longest flight, highest flight, furthest from a 
target, best crash, most flips, largest flip, etc. 
3. Pack the Suitcase:  For this airplane party game relay race you'll need a suitcase and a pile of clothes for each team (don't provide too 
many clothes because you don't want the suitcase to be too heavy to carry). Have each team stand in a single file line. On the mark of 
“GO”, the first person on each team needs to put the clothes in the suitcase, zip it up and walk a designated distance and back carrying 
the suitcase (you can put an object like a chair a distance away, so that the kids can run around and back). When they return to their 
starting place, they must open the suitcase and dump all the clothes on the floor for the next person to "pack the suitcase". The first 
team whose players have packed the suitcase is the winning team. 
4. Musical Planes: To setup, you need enough airplane cutouts for every child minus one. Airplane cutouts will be placed in a circle so 
the children have enough room to walk around them. Children will be placed on the outside of the airplanes to ensure they aren’t 
stepping on them until the game begins. When the music starts, the children will walk around the airplanes. As soon as the music stops, 
the children have to sit on one of the airplanes. Whoever isn’t sitting on an airplane is out. Remove one airplane and continue the game 
until one child remains. 
5. Pass the Plane: Its just like hot potato. Children sit in a circle and are given a paper plane or a toy plane. As music plays,  
children pass the toy around the circle. When the music stops, the child holding the plane is out and the game will  
continue until there is only one child remaining. 
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6. Flying Through Hoops 
For this airplane party game of aim, hula hoops will be held in the air and children will throw paper airplanes through the hoops. The 
child with the most accurate aim wins.  
7. Hula Hoop Landings 
For this airplane party game of good aim, hula hoops will be placed on the ground and children will attempt to land their paper 
airplanes inside the hula hoops. The child with the most successful landings, wins.   
8. Aviation Bingo 
Each player will be given a BINGO card and markers. Random aviation related call names will be selected and read to the players. 
Players will listen for aviation call names and mark the call names that appear on their BINGO cards. Each aviation call name will be said 
with their corresponding definition which makes learning aviation terms fun! First player to have 5 call names in a row, wins (vertical, 
horizontal, or diagonal).  
 
 

2 of 2 

Selection(s)  
 
 

Comments:  
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What to expect:  
The Wednesday prior to the event, the Party Sponsor is to email the Museum with: 
 The confirmed/estimated number of guests 
 any food delivery arrangements  
 Activity Request 
 If your party requires a high chair or booster seat (2 of each are available) 
by COB to: info.crsmithmuseum@aa.com or call 817-967-1560 (option 2). 
 
The Thursday prior to the event, after receipt of the guest attendance, the Museum will email the Party Sponsor the Pre-flight 
information which includes the following: 

A. Party Arrangements (Date, Setup time, Party time, Clean-up time, Suggested Party Schedule, contact information) 
B. Rental Payment history and any outstanding balance to be paid on the day of the party prior to departure 
C. Schematic of table and chair setup (table measurements) and dedicated loading and unloading zone 
D. Party Guest Arrival & departure Procedures & Attendance Slip 
E. List of things to do at the museum 
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Mark you Calendar - Important Dates 

Party Date: 

Estimated Guests #, food delivery arrangements, 
activity request due to Museum (Due Wednesday prior 
to party): 

Pre-flight Party Info due to Sponsor (Due Thursday prior 
to party): 

Comments: 

mailto:info.crsmithmuseum@aa.com
mailto:info.crsmithmuseum@aa.com
mailto:info.crsmithmuseum@aa.com
mailto:info.crsmithmuseum@aa.com
mailto:info.crsmithmuseum@aa.com
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Party Planning Check-off List 

8 Weeks Before Party 6 Weeks Before Party 4 Weeks  Before Party 

 Pick the theme/style of your party 

 Set your budget 

 Create your guest list 

 Find a venue that caters to your 

theme and guest list 

 Choose your invitation 

 Brainstorm your menu 

 Create a list of all items you need 

to purchase  before the party 

 Mail your invitations 

 Order your decorations or your DIY 

supplies 

 Finalize all details now if you’re booking 

entertainment or hiring party equipment 

2 Weeks Before Party 1  Weeks Before Party 72 Hours  - 1 Day  before Party 

 Purchase your tableware including 

table clothes, plates, napkins & 

cutlery 

 Plan & purchase party favors 

 If you’re making decorations, start 

now!  

 Follow up with any guests  

 Create a shopping list, purchase 

drinks and non-perishable food & 

pre-make food that can be 

frozen/confirm menu 

 Confirm any games that will be 

played at the Museum 

 Notify Museum of any food deliveries 

 Confirm guest list with Museum 

 Prepare non-perishable food & thaw any 

pre-made frozen food.  

 Make sure camera is fully charged 

 Don’t forget the cooler, candles,  

       table cloths, utensils  
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1. When can I have a birthday party at the American Airlines CR Smith Museum? Children’s Parties  can be scheduled on Saturdays at 
10 a.m., or  1 p.m. The party duration is 2 hours.  

2. How far in advance do I need to schedule a birthday party? You may schedule as soon as you decide that you would like to host a 
party here, but please schedule at least two weeks in advance. How can I reserve my party?  Inquire with the Museum: 817-967-1560 
(option 2) or info.crsmithmuseum@aa.com  

3. What is the payment procedure for birthday parties? At minimum, the deposit payment of $100 is due at the time of scheduling. 
The deposit is applied towards the rental fee. We accept cash, credit or debit card. All remaining balances are due prior to departure 
on the scheduled party date. Payment can be made on-site or over the phone by first submitting the signed Agreement and then 
calling the Giftshop directly: 817-967-5922.  

4. Who is included in the 20 guests per party? Everyone is included in the 20 guests allowed in the party area. The birthday child and 
birthday family, child guests and adult guests are all included. Please note, there is a $3 charge for each guest over the 20 (however, 
we do not charge for American Airlines employees with ID and children under 24 months). The maximum allowed for a birthday    
party is 40 people. If your party will exceed 40 people, other accommodations can be arranged. Please contact staff for pricing and 
details. 

5. When can I get into the room/area? Parent(s) can meet the party attendant at the museum entrance up to 30 minutes before the 
scheduled start time for the party. 

6. Can I bring my own food, snacks, beverages and/or order delivery? Yes. Please confirm food delivery times with Museum staff 72 
hours prior to the party date. Please review the Facility Rental Agreement for more info. 

7. What are the tablecloth measurements? Rectangular tablecloths measure 54” x 108”. Tables seat up to 8 people. 
8. Is there a refrigerator for me to store my food items? No. We highly recommend bringing a cooler for items requiring refrigeration.  
9. Can we stay in the party room/area after the party? Museum parties run 2 hours. We do allow for a 30-minute clean-up and all 

party guests and belongings will be required to vacate the designated party area at that time. Party goers will still have full  
       museum access that day until the museum closes. Note: Client will be charged an additional $100.00 for each hour,  
       or fraction thereof, by which the setup and/or cleanup time exceeds the allotted thirty (30) minutes for each.  
11. What if I need to cancel the party? When you cancel more than 7 days before the party, we will refund  
       the deposit amount.  If you must cancel 7 or fewer days in advance, no refund will be provided. 
 Please Review the  Child Birthday Party Facility Rental Agreement for more details    

mailto:info.crsmithmuseum@aa.com
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We’re looking forward to hosting a fun Birthday event 
for your child!  Call us today to schedule! 

817-967-1560 


